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	1. PLANNING
  


	2. DEFINITION
• Planning can  be defined as
“thinking in advance what is
to be done, when it is to be
done, how it is to be done and
by whom it should be done”.
• Planning bridges the gap
between where we are standing
today and where we want to
reach.
 


	3. Planning is goal-oriented
Planning  is a primary function
Planning is all-pervasive
Planning is a continuous process
Planning is forward-looking
Planning involves choice
Planning is directed toword efficiency
 


	4. Focuses attention on
objectives  and result
Reduces uncertainty and
risk
Provides sense of
direction Encourages
innovation and
creativity
Helps in co-ordination Guides decision-making
Provide efficiency
inoperation
 


	5.  Planning provides  Direction
 Planning Reduces the risk of uncertainties
 Planning reduces over lapping and wasteful
activities Planning Promotes innovative ideas
 Planning Facilitates Decision Making
 Planning establishes standard for controlling
 Planning Focuses attention on objectives,
policies, procedures, methods and rules, etc
 


	6. CHARACTERISTIC
OF PLANNING
Planning contributes  to Objectives:
Planning is Primary function of management:
Planning is futuristic/Forward looking
Planning is continuous
Planning involves decision making
Planning is a mental exercise
 


	7.  Lack of  accurateinformation
 Time and cost
 Resistance to change
 Lack of ability to plan
 False sense of security
 Environmental constraints
 


	8. Principle of contribution  to objectives
Principle of efficiency of plans
Principle of primary of planning
Principle of planning premises
Principle of policy framwork
Principle of timing
Principle of alternatives
Principle of limitingfactor
Principle of commitment
Principle of flexibility
Principle of navigationalchange
Principle of competitive stategies
 


	9. STUDY FIELD VISIT
  


	10. FIELD TRIP
these are  excursions, educational
trips, and visits conducted to
observe an event that is unavailable
within the classroom.
a visit to a place outside the regular
classroom which is designed to
achieved certain objectives which
cannot be achieved as well by using
other means.
 


	11. PLANNING A
FIELD TRIP
INCLUDES
THESE  STEPS: Preliminary planning by
the teacher
Preplanning with others
going on the trip
 


	12. Preliminary plan ing  by the Teacher
Make preliminary contacts, a tour on final arrangements with the place to be
visited.
Make final arrangements with the school principal about the details of the
trip.
Make a tentative route plan, subject to later alteration based on class planning
and objectives.
Try to work out mutually satisfactory arrangements
with other teachers if the trip will conflict with their classes.
Prepare preliminary lists of questions or other
materials which will be helpful in planning with the students.
 


	13. PREPLANNING
WITH THE
OTHERS JOINING
THE  TRIP
Discuss the objectives of
the trip and write them
down.
Prepare a list of questions
to send ahead to the guide
of the study trip.
Define safety and behaviour
standards for the journey
there and for the field trip
site itself.
Discuss appropriate dress.
Before the trip, use a
variety of learning materials
in order to give each
student a background for
the trip.
Other people accompanying
the group like
parents, other teacher and
school administrator staff
must be oriented on the
objectives, route,
behaviour standards
required.
 


	14. Taking the Field  Trip
Distribute route map of places to be observed.
Upon arriving at the destination, teacher should check
the group and introduce the
guide.
Special effort should be made to ensure that:
•the tip keeps to the time schedule.
•the students have the opportunity to obtain answers to questions.
•the group participates courteously in the trip.
 


	15. Evaluating the Field  Trip
Could the same benefits be achieved by other materials?
Was it worth the time, effort, and perhaps extra money?
Were there any unexpected problems which could be
foreseen another time?
•Were these due to guides, students, poor planning, or unexpected
trip conditions?
Were new interests developed?
Should the trip be recommended to other classes
studying similar topics?
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